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Revision History  
 

Version Date Description of Changes 

1.0 February 2015 Initial Version of Form G-45 Manual and Specifications. 

1.1 June 2015 Updated manual to reflect the addition of preview feature. 

1.2 July 2015 Updated manual to reflect ability to save data for multiple plans. 

1.3 August 2015 Updated the Resources and Support section to reflect the change 

in hours of operation for Email Support. 

1.4  June 2016 Updated to reflect the user navigation changes to the 

www.MSRB.org homepage, MSRB Gateway Login and Main 

Menu landing pages. 

2.0 June 2018 Updated to reflect the addition of ABLE submissions and 
inclusion of Plan Service and Transaction and Service Fee tabs 
(See MSRB Notice 2017-24) and updated references to College 
Savings Plans Network Disclosure Principles Statement No. 6. 
Other enhancements to Form G-45 include data quality check for 
Aggregate Plan Information entered and data quality check for 
Asset Class and Underlying Investment. Updated the automated 
computer-to-computer submission (B2B) to incorporate the 
enhancements made to Form G-45. Also, removed the word 
ά/ƻƭƭŜƎŜέ ŦǊƻƳ рнф savings plans to reflect the Tax Cuts and Jobs 
Act of 2017. 

 

2.1 

November 2018; 

Effective June 30, 

2019 

Updated to reflect the addition of two new data elements to the 
investment option submission: 

1. ά/ƭƻǎŜŘ ǘƻ ƴŜǿ ƛƴǾŜǎǘƻǊǎέ  
2. ά/ƭƻǎŜŘ ǘƻ ŎǳǊǊŜƴǘ ƛƴǾŜǎǘƻǊǎέ  

Updated to reflect investment performance changes: 
1. Benchmark Three-Year Performance is no longer applicable on 

new submissions 
2. Annualized Three-Year Return is no longer applicable on new 

submissions 

Updated to reflect that the Investment Option information 
ǎǳōǎŜŎǘƛƻƴ άtǊƻƎǊŀƳ aŀƴŀƎŜƳŜƴǘ CŜŜέ ǊŜǉǳƛǊŜǎ ǘƘŀǘ ŀƴ 
underwriter report the amount of the program management fee 
assessed by the 529 savings plan. 

http://msrb.org/~/media/Files/Regulatory-Notices/Announcements/2017-24.ashx?n=1
http://www.collegesavings.org/wp-content/uploads/2015/06/CSPN-Disclosure-Principles-Statement-No.-6.pdf
http://www.collegesavings.org/wp-content/uploads/2015/06/CSPN-Disclosure-Principles-Statement-No.-6.pdf


Municipal Securities Rulemaking Board     3 

  

 
 

EMMA Dataport Manual and Specifications for 529 Savings Plans/ABLE Programs Data (Form G-45 Submissions)  

  

Version Date Description of Changes 

3.0 August 2019 Updated to reflect EMMA Dataport user interface changes. 

3.1 August 2020 ¦ǇŘŀǘŜŘ ǘƻ ǊŜŦƭŜŎǘ ¦w[ ŎƘŀƴƎŜǎ ŘǳŜ ǘƻ ǘƘŜ a{w.Ωǎ ŎƭƻǳŘ 
migration and reorganize and consolidate information on related 
rules and resources. 

3.2 November 2022 Updated links as needed for the revised MSRB.org website. 
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wŜǎƻǳǊŎŜǎ ŀƴŘ {ǳǇǇƻǊǘ 

 

Contact the MSRB 
MSRB Support 
Phone: 202-838-1330  

Email: MSRBsupport@msrb.org. 

Live support: 7:30 a.m. ς 6:30 p.m. ET.  

E-mail support: 7:00 a.m. ς 7:00 p.m. ET. 

Municipal Securities Rulemaking Board 

1300 I Street NW, Suite 1000 

Washington, DC 20005 

Phone: 202-838-1500 

MSRB Website: www.msrb.org 

EMMA Website: emma.msrb.org 

 

Core Operational Hours  

7:00 a.m. to 7:00 p.m. ET on business days* 

*Excludes weekends and holidays identified on the MSRB System Holiday Schedule and planned 

or unplanned outages as communicated on the MSRB Systems Status webpage. 

 

Related MSRB Rules and Resources 
¶ Rule G-45: Reporting of Information on Municipal Fund Securities 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

mailto:MSRBSupport@msrb.org
http://www.msrb.org/
https://emma.msrb.org/
https://emma.msrb.org/
https://www.msrb.org/sites/default/files/Systems-Holiday-Schedule.pdf
https://www.msrb.org/System-Status
https://www.msrb.org/Rules-and-Interpretations/MSRB-Rules/General/Rule-G-45
https://msrb.org/Rules-and-Interpretations/MSRB-Rules/General/Rule-G-45
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hǾŜǊǾƛŜǿ  
 

About the MSRB  

The MSRB protects investors, state and local governments and other municipal entities, and the 

public interest by promoting a fair and efficient municipal securities market. The MSRB fulfills 

this mission by regulating the municipal securities firms, banks and municipal advisors that 

engage in municipal securities and advisory activities. To further protect market participants, 

the MSRB provides market transparency through its Electronic Municipal Market Access 

(EMMA®) website, the free, official repository for information on all municipal bonds. The 

MSRB also serves as an objective resource on the municipal market and provides extensive 

education and outreach to market stakeholders. The MSRB is a self-regulatory organization 

governed by a board of directors that has a majority of public members, in addition to 

representatives of regulated entities. The MSRB is overseen by the Securities and Exchange 

Commission and Congress. 

 
About this Manual 

The EMMA 529 savings plans/ABLE programs data submission service receives submissions of 

Form G-45 from dealers acting in the capacity of an underwriter for a 529 savings plan or ABLE 

program pursuant to MSRB Rule G-45. 

Rule G-45 requires dealers, when acting in the capacity of an underwriter for a 529 savings plan 

or an ABLE program, to submit information on a semiannual or, in the case of performance 

data, annual basis, to the MSRB.  

This manual provides instructions and specifications for submitting Form G-45 to the EMMA 

system and is presented in two parts: 

¶ Part One provides instructions for submitting Form G-45 via EMMA Dataport.  

¶ Part Two provides instructions, figures, and specifications for submitting Form G-45 via 

an automated computer-to-computer (B2B) interface. 

Form G-45, a collection of data elements provided in electronic format pursuant to Rule G-45, 

can be found in the appendix of this manual. The appendix also includes descriptions of the 

data elements required by Form G-45. 

 

 

This symbol appears within this manual to call out important information or 

directions. 

 

This resource is for informational purposes only and should be considered in conjunction with 

https://www.msrb.org/Rules-and-Interpretations/MSRB-Rules/General/Rule-G-45
file:///C:/Users/Fzerai/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/PWARPQKU/MSRB%20Rule%20G-45
file:///C:/Users/Fzerai/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/PWARPQKU/MSRB%20Rule%20G-45
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the applicable MSRB rules and any related interpretations. The complete text of all MSRB rules 

and interpretations is available at https://www.msrb.org/Rules-and-Interpretations/MSRB-

Rules. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

https://www.msrb.org/Rules-and-Interpretations/MSRB-Rules
https://www.msrb.org/Rules-and-Interpretations/MSRB-Rules
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PART 1: Submitting Form G-45 (529 Savings Plans/ABLE 
Programs) via EMMA Dataport  

 

Access to EMMA Dataport  

 

EMMA Dataport is the application through which submissions of primary market, continuing 

disclosure documents and other information are made to the MSRB.  

 

A Gateway account is required to make submissions to the EMMA system. MSRB Gateway 

serves as a secure access point for all MSRB systems. Dealers and municipal advisors are 

required to register with the MSRB via the online registration process in Gateway before an 

MSRB Gateway account is created. See the MSRB Registration Manual for guidance on how to 

register with the MSRB and establish an MSRB Gateway account. 

 

Submissions of Form G-45 by underwriters under Rule G-45, and their designated agents, can 

only be made by users who have EMMA Form G-45 Submissions access rights assigned to them 

ōȅ ǘƘŜƛǊ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ aŀǎǘŜǊ !ŎŎƻǳƴǘ !ŘƳƛƴƛǎǘǊŀǘƻǊΦ See the MSRB Gateway User Manual for 

Dealers and Municipal Advisors for guidance on how to create and manage a user account. 

 

Logging in to EMMA Dataport to make a Form G-45 submission can be done from the EMMA 

homepage at emma.msrb.org or the MSRB website homepage at www.msrb.org. 

 

 

The beta version of EMMA Dataport for making test Form G-45 submissions is 

available at emmabeta.msrb.org. 

 

 

 

 

 

 

 

 

 
 

https://www.msrb.org/sites/default/files/MSRB-Registration-Manual.pdf
https://www.msrb.org/sites/default/files/MSRBGatewayUserManual.pdf
https://www.msrb.org/sites/default/files/MSRBGatewayUserManual.pdf
https://emma.msrb.org/
http://www.msrb.org./
http://emmabeta.msrb.org/
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Log in from the EMMA Homepage  

 

1. From the EMMA homepage at https://emma.msrb.org the EMMA Dataport tab. 
 

 

https://emma.msrb.org/
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2. Then click the Log in to MSRB Gateway button. 

 
 

3. From the MSRB Gateway landing page, enter your User ID and Password, and click Login. 
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Create a New Form G-45 Submission  

 

The EMMA Dataport Submission Portal displays buttons that represent the submission types 

you are authorized to make within the EMMA system. To create a new submission of Form 

G-45: 

1. click the 529 Savings Plans/ ABLE Programs (Rule G-45) button.    

 

 
2. From the dropdown menu, select the state of the 529 savings plans/ABLE programs for which 

you are creating a new submission. A list of all available 529 savings plans or ABLE programs will 

appear for the selected state, with the MSRB-assigned plan ID. 

 

 
 

 

 

If a state has not previously submitted a plan disclosure document to EMMA, a 

message will indicate that no plans were found. Refer to the EMMA Dataport Manual 

for 529 Savings Plans/ABLE Programs Disclosure Submissions Manual for guidance on 

how to submit new 529 savings plans or ABLE programs and related disclosure 

documents to the EMMA system.  

https://www.msrb.org/sites/default/files/EMMADataportManualfor529CollegeSavingsPlanDisclosureSubmissions1.pdf
https://www.msrb.org/sites/default/files/EMMADataportManualfor529CollegeSavingsPlanDisclosureSubmissions1.pdf
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3. Click Create New next to the plan for which you are making a Form G-45 submission. 

 

Form G-45 requires the submission of information falling into four main categories, described 

below: Plan Descriptive Information, Aggregate Plan Information, Plan Service and Transaction 

Fees, and Investment Option Information. 

 

 

A complete listing of the Form G-45 data elements and their descriptions are 

provided in the appendix of this manual.  
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4. To begin, use the dropdown menu to select the reporting period covered by the submission. 

 

 

 
 

Plan Descriptive Information 

Rule G-45 requires underwriters to report to the MSRB the following information:  

¶ The name of the state;  

¶ The name of the plan;  

¶ The name of the underwriter and their contact information;  
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¶ The name of other underwriters on whose behalf the underwriter is submitting 

information; 

¶ The name of the program manager and their contact information; and  

¶ The plan website address and type of marketing channel (whether ŀ άŘƛǊŜŎǘ-ǎƻƭŘέ ƻǊ 

άŀŘǾƛǎƻǊ-ǎƻƭŘέ Ǉƭŀƴ).  

 

5. Enter the appropriate information into each of the fields on the Plan Descriptive Information 

subpage. 

 

 

 

Aggregate Plan Information 

Under Rule G-45, underwriters must report to the MSRB, for the most recent semi-annual 

reporting period, the total plan assets, total contributions and total distributions. 

 

6. Enter the appropriate values into each of the fields on the Aggregate Plan Information 

screen.  
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Plan Service and Transaction Fees 

 

7. Complete the Plan Service and Transaction Fees section, as applicable.  
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Investment Option Information 

 

For each investment option offered by the plan, Rule G-45 requires underwriters to provide the 

MSRB with the following information: 

 

¶ The name and type of investment option;  

¶ The inception date of the investment option;  

¶ Total assets, contributions and distributions in the investment option as of the end of 

the most recent semi-annual period;  

¶ The plan service and transaction fee in effect as of the most recent semi-annual 

reporting period; 

¶ The asset classes in the investment option; 

¶ The actual asset class allocation of the investment option as of the end of the most 

recent semi-annual period;  

¶ The name and allocation percentage of each underlying investment in each investment 

option, as of the end of the most recent semi-annual period;  

¶ TƘŜ ƛƴǾŜǎǘƳŜƴǘ ƻǇǘƛƻƴΩǎ ǇŜǊŦƻǊƳŀƴŎŜ ŦƻǊ ǘƘŜ Ƴƻǎǘ ǊŜŎŜƴǘ ŎŀƭŜƴŘŀǊ ȅŜŀǊ, as well as any 

benchmark and its performance for the most recent calendar year;  

¶ Total contributions to and distributions from the investment option for the most recent 

semi-annual reporting period; and  

¶ The fee and expense structure at the investment option level in effect as of the end of 

the most recent semi-annual reporting period.  
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8. Click the Investment Option Information tab and then click the Add Investment 

Option/Share Class link to provide the required information listed above. 

 
 

You are directed to the Investment Option Information screen. 

 

 
 

 

The Investment Option ID must be a unique identifier of each investment option and 

can include up to nine alphanumeric characters.  

 

9. Click the Add Asset Class link to add asset classes in the investment option, as well as the 

allocation percentage. Or, click the Add Underlying Investment link to provide the name and 

allocation percentage of all underlying investments in each investment option.  

 

 

 

 



Municipal Securities Rulemaking Board     19 

  

 
 

EMMA Dataport Manual and Specifications for 529 Savings Plans/ABLE Programs Data (Form G-45 Submissions)  

  

 

A data quality check is provided under Asset Class and Underlying Investment to 

display the total percentage entered. Numerals in decimals up to three digits can be 

entered.  

        

 
                           

 

 

10. tǊƻǾƛŘŜ ǘƘŜ ƛƴǾŜǎǘƳŜƴǘ ƻǇǘƛƻƴΩǎ ǇŜǊŦƻǊƳŀƴŎŜ Řŀǘŀ, as well as any benchmark and its 

performance for the most recent calendar year.  

 

11. Click the Add Note link under the Investment Performance table to [optionally] add 

explanatory text or footnotes explaining principles followed, and any additional information 

thatmay enhance a ǊŜǾƛŜǿŜǊΩǎ understanding of the direct-sold or advisor-ǎƻƭŘ ǇƭŀƴΩǎ 

performance.  

 

 

Investment performance, as well as any benchmark information, is required for  

annual submissions only.  
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12. Complete the Fees and Expenses section, then click the Save Investment Option button at 

the bottom of the Investment Option screen.  
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Leave fields blank that do not apply.  

 

To add more investment options, click the Add Investment Option/Share Class link that 

appears under the list of investment options you have previously added. 

 

From this screen, you can also edit any of the investment option information you previously 

provided by clicking the Edit link next to the investment option. 

 

13. Once you have populated all the required fields, review your submission for accuracy and 

completeness. 
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Preview and Submit Form G-45  

To review your submission before submitting, click the Preview button.  

 

Clicking the Save button will save the data you have entered before submitting. 

 

 

Users can save data but cannot save a plan from a different reporting period at the 

same time.  

  

Clicking the Exit button closes the EMMA Dataport Submission Portal without saving 

any work. You will also lose all work if your ŎƻƳǇǳǘŜǊ ƛǎ ƛƴŀŎǘƛǾŜ ŀƴŘ άtimes ƻǳǘέ after 20 

minutes of inactivity. If you must leave your computer after entering data, but before being 

able to submit, it is recommended that you click Save.  

 

In the course of making a submission, the Submission Status field at the top of each EMMA 

Dataport screen displays either Not Submitted or Submitted. This indicates whether any 

information has been submitted. To meet obligations under Rule G-45, you must have a 

ά{ǳōƳƛǘǘŜŘέ ǎǘŀǘǳǎ ŦƻǊ ŜŀŎƘ Ǉƭŀƴ included in Form G-45.  
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1. Review the information on the Preview or Print Preview screens to check for accuracy and 

completeness. If revisions are needed, click the Edit button. 

 

 

An error message will display if the information provided at the Aggregate Plan 

Information level does not match the combined Total Assets, Total Contributions or 

Total Distributions provided at each Investment Option Information level.  
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a. If you click Yes: Continue, you will be navigated to the Preview page. 

 

b. If you click No: Edit, you will be navigated to the Aggregate Plan Information level page, 

which will display the combined sum of all Investment Options in addition to the Aggregate Plan 

Information total. When you are done making changes, click Preview. If you choose not to 

make any changes, continue to preview the submission. 
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2. The Preview page will appear, and you will be able to review your submission.  

 

  

 

3. Once you are satisfied with your submission information, click the Submit button. A 

confirmation screen will appear. When you are ready to submit the form to the MSRB, click Yes: 

Submit.  
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After submitting, a confirmation screen containing the following information will appear: 

 

¶ A submission ID (EA0000000000005 in the example below), which is a unique identifier 

of the submission; 

¶ A link to print your submission confirmation, which provides you with a printer-friendly 

version of your completed Form G-45, along with the date and time of submission to 

EMMA, for recordkeeping purposes; 

¶ A link to start a new submission or modify your existing submission; and 

¶ A link to send your submission confirmation to a secondary email address. 

 

  
 

Upon successful submission, the EMMA system sends an electronic receipt to the submitter. 

The receipt includes the submitted information and a link to EMMA Dataport to view or modify 

the submission. 
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Modify Submitted Form G-45  

 

To make changes to information previously submitted in Form G-45:  

1. click the View Existing link next to the plan for which you have previously made Form G-45 

submissions. 
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A list of previous Form G-45 submissions, labeled by reporting period, will appear on the 529 

savings plans/ABLE programs (Rule G-45) screen.  

2. Click the Modify link next to the submission which you wish to modify. 

 

 
 

The screenshot below shows details of the submission.  
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3. Verify or modify the information previously submitted in Form G-45 and click Submit to 

resubmit the form.  
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 (Submission Preview Continued) 

 

 

A confirmation screen containing a submission ID and link to print the submission for 

recordkeeping purposes will appear. Submitters will receive an electronic receipt upon 

successful submission. 

 

 

 

 

 

 

 

 

 

 

 


































































































